
ATTACHMENT 1 

4th WORKING GROUP ON GOOD REGULATORY PRACTICE (WG-GRP) MEETING FOR ASEAN-CANADA FREE TRADE AGREEMENT (ACAFTA)

	No
	Type of payment
	Cost per unit (RM)
	No. of unit 
(man-hour/pax)
	Total cost (RM)
	Budget

	1
	Return Air Ticket (Full Fare)   
2 pax biz class
KUL –  CGK  – KUL

	8,000.00

	2  pax
	16,000.00
	Operational Budget 

	2
	Accommodation

	800.00
	6 nights X 2 persons
	9,600.00
	

	3
	Land Transportation 

	5,000.00
	-
	5,000.00
	

	4
	Travel Insurance 

	500.00
	2 pax
	1,000.00
	

	5
	Meal Allowance
	Gred 54: 320.00 x 2

	7 days
	4,480.00
	

	6
	Tips & Porterage
(15% x total meal allowance claim)

	
	
	672.00
	

	7
	Foreign currency loss claims
(3% x total meal allowance claim)
	
	
	134.40
	

	8
	Travel Claims (toll/ ERL ticket)
	200
	2 pax
	400.00
	

	9
	TELEPHONE BILLS (RM50 X 2 PAX X 7 DAYS)

	50
	2 pax
	
700.00
	

	ESTIMATED TOTAL COST

	37,986.40 
	





